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APPLICATION FORM
Post of Senior Legal Advisor or Legal Advisor in the Legal and External Affairs Department
Reference number: ADMIN-26057
Deadline for applications: 6 August 2026
Email for submission: join-otif@otif.org 
This application form must be completed in French, German or English and submitted together with:
1. a one-page cover letter explaining why the candidate is applying and how the candidate is qualified for the post;
2. a curriculum vitae;
3. any supporting documents referred to in this form, where available.
Applicants must ensure that the information provided is accurate, complete and consistent with the call for applications. The information provided in this form will be used to assess compliance with the formal and substantive requirements of the call for applications.
1. PERSONAL AND CONTACT DETAILS
Family name: Click or tap here to enter text.
First name(s): Click or tap here to enter text.
Date of birth: Click or tap here to enter text.
Nationality / nationalities: Click or tap here to enter text.
Current address: Click or tap here to enter text.
Email address: Click or tap here to enter text.
Telephone number, including international prefix: Click or tap here to enter text.
2. GRADE APPLIED FOR
Please indicate the grade(s) for which you wish to be considered.
☐ Legal Advisor – P1
☐ Legal Advisor – P2
☐ Senior Legal Advisor – P3
☐ Senior Legal Advisor – P4
If you wish to be considered for more than one grade, please indicate this clearly and ensure that your answers below demonstrate how you meet the requirements for each relevant grade.
3. GENERAL APPOINTMENT REQUIREMENTS
· Please indicate the OTIF Member State of which you are a national: Click or tap here to enter text.
· Applicants must have discharged any obligation concerning national service, whether military, civil or comparable.
☐ I confirm that I have discharged any applicable national service obligation.
☐ No national service obligation applies to me.
Please provide brief details, where relevant: Click or tap here to enter text.
· Applicants must not be the spouse, partner, child or sibling of a staff member of OTIF.
☐ I confirm that I am not the spouse, partner, child or sibling of a staff member of OTIF.
· Applicants must be under the statutory retirement age of 65 for the entire duration of the contract.
☐ I confirm that I will be under the statutory retirement age of 65 for the entire duration of a contract of up to three years starting on or after 1 September 2026.
· Appointment will be subject to the selected candidate being declared medically fit for service.
☐ I acknowledge that, if selected, my appointment will be subject to being declared medically fit for service.
4. EDUCATION 
Note: if you wish to provide information on more than one degree, please repeat the relevant fields below for each additional degree.
· First-level university law degree
Name of institution: Click or tap here to enter text.
Country: Click or tap here to enter text.
Degree title, in the original language and in French, German or English: Click or tap here to enter text.
Date of award: Click or tap here to enter text.
Is this degree a recognised qualification in order to practise as a lawyer in an OTIF Member State?
☐ Yes, please specify the OTIF Member State and briefly explain: Click or tap here to enter text.
☐ No
If the degree is equivalent to a first-level university law degree, please explain the equivalence: Click or tap here to enter text.
· Advanced university law degree, if applicable
Name of institution: Click or tap here to enter text.
Country: Click or tap here to enter text.
Degree title, in the original language and in French, German or English: Click or tap here to enter text.
Date of award: Click or tap here to enter text.
☐ I confirm that the educational institution(s) listed above are accredited by the competent authority in the country where they are based.
5. PROFESSIONAL EXPERIENCE
Note: if you wish to provide information on more than one period of professional experience, please repeat the relevant fields below for each additional experience.
Please list your professional experience in reverse chronological order, starting with your current or most recent post. Include all professional experience relevant to the grade(s) for which you are applying.
· Organisation: Click or tap here to enter text.
City and country: Click or tap here to enter text.
Job title: Click or tap here to enter text.
Period of employment: from Click or tap here to enter text. to Click or tap here to enter text.
Full-time or part-time:
☐ Full-time
☐ Part-time [insert percentage]: Click or tap here to enter text.
Main duties and responsibilities: Click or tap here to enter text.
Legal analysis, research and drafting responsibilities: Click or tap here to enter text.
Experience relevant to interpreting, applying and advising on legal matters: Click or tap here to enter text.
Languages used in this role: Click or tap here to enter text.
6. SUMMARY OF PROFESSIONAL EXPERIENCE BY GRADE REQUIREMENT 
Note: please complete this section separately for each grade for which you wish to be considered. In each case, indicate the total relevant professional legal experience and briefly explain how your experience meets the corresponding grade requirement.
Please complete the parts relevant to the grade(s) for which you wish to be considered.
· Total relevant professional legal experience [insert years and months]: Click or tap here to enter text.
· Briefly explain how your experience meets the grade requirement:
Click or tap here to enter text.
7. KNOWLEDGE RELEVANT TO THE POST
Note: please complete each field that is relevant to your profile and to the grade(s) for which you wish to be considered. For grades P3 and P4, please describe both your knowledge and your practical experience in the relevant field.
Please describe your knowledge and, where applicable, experience in relation to the following fields:
· International railway law, including COTIF or other relevant instruments: Click or tap here to enter text.
· Private law, including contract law or transport law: Click or tap here to enter text.
· Public international law: Click or tap here to enter text.
· Other legal fields relevant to the post, if any: Click or tap here to enter text.
Please describe any knowledge or experience you have in relation to the following OTIF legal instruments:
· Base Convention: Click or tap here to enter text.
· CIV UR: Click or tap here to enter text.
· CIM UR: Click or tap here to enter text.
· CUV UR: Click or tap here to enter text.
· CUI UR: Click or tap here to enter text.
· Other OTIF instruments, if any: Click or tap here to enter text.
8. MAIN DUTIES AND COMPETENCIES
Please provide concise examples showing how you meet the requirements of the post. Where possible, refer to concrete tasks, documents, projects or responsibilities.
Legal drafting
Please describe your experience drafting legal opinions, working documents, legislative proposals, meeting reports, legal memoranda or comparable documents.
Click or tap here to enter text.
Interpretation and application of legal instruments
Please describe your experience of interpreting and applying legal instruments, including treaties, legislation, regulations, contracts or other normative texts.
Click or tap here to enter text.
Legislative or regulatory work
Please describe your experience in legislative work, regulatory policy, preparation of amendments, preparation of legal instruments, or review of legal or regulatory proposals.
Click or tap here to enter text.
Monitoring implementation and application of legal instruments
Please describe any experience you have of monitoring or assessing the implementation and application of legal instruments, including collecting or analysing relevant information.
Click or tap here to enter text.
International meetings and representation
Please describe your experience of preparing, organising, supporting or participating in international meetings, committees, working groups or negotiations.
Click or tap here to enter text.
Legal advice and institutional support
Please describe your experience of providing legal advice to senior management, institutional organs, departments, public authorities, international organisations or other stakeholders.
Click or tap here to enter text.
Communication and dissemination
Please describe any experience you have of preparing publications, guidance materials, articles, training materials or presentations on legal matters.
Click or tap here to enter text.
9. LANGUAGE SKILLS 
Note: please add any additional languages that may be relevant to your application by repeating the relevant fields below.
Please indicate your level according to the Common European Framework of Reference for Languages (CEFR): A1, A2, B1, B2, C1 or C2.
	Language
	Listening
	Reading
	Speaking
	Writing
	Certificate or diploma, if any

	English
	
	
	
	
	

	French
	
	
	
	
	

	German
	
	
	
	
	

	Other: [insert]
	
	
	
	
	


Please briefly describe how you have used English, French or German in a professional context.
Click or tap here to enter text.
10. MOTIVATION
Please explain your motivation for applying for the post and the added value you could bring to OTIF. This should complement, and not repeat in full, your one-page cover letter.
Click or tap here to enter text.
11. REFERENCES 
Note: please add any additional professional references by repeating the relevant fields below.
Please provide up to three professional references. References will only be contacted at a later stage of the procedure and, where appropriate, after prior notice.
Reference
Name: Click or tap here to enter text.
Position / relationship: Click or tap here to enter text.
Organisation: Click or tap here to enter text.
Email: Click or tap here to enter text.
Telephone: Click or tap here to enter text.
12. DECLARATION
I, the undersigned, declare that the information provided in this application form is, to the best of my knowledge, true, correct and complete on the date of submission.
I further declare that I am aware that any false, incorrect or incomplete statement may lead to the rejection of my application or, if appointed, may affect my appointment in accordance with the applicable rules. 
Date: Click or tap here to enter text.
Signature: Click or tap here to enter text.


     
