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In accordance with Article 16 § 10 of the Convention concerning International Carriage by Rail
(COTIF) of 9 May 1980, as amended by the Protocol of 3 June 1999, the Committee of
Technical Experts has adopted the following Rules of Procedure.

Article 1
Definitions

For the purpose of these Rules, the term:

a)

b)

c)
d)

9)
h)

"Convention™ means the Convention concerning International Carriage by Rail
(COTIF) of 9 May 1980, as amended by the Protocol of 3 June 1999;

"OTIF" means the Intergovernmental Organisation for International Carriage by
Rail;

"Member State" means a Party to the Convention;

"Contracting State™ means a Contracting State as defined in the APTU Uniform
Rules (Appendix F to the Convention) and the ATMF Uniform Rules (Appendix
G to the Convention);

"regional organisation” means a regional economic integration organisation
which has acceded to the Convention in accordance with Article 38 of the Con-
vention;

"representative™ means the physical person nominated by a Member State, a re-
gional organisation or another body entitled to be represented at the sessions of
the Fechnical-Committee;

"observer" means a person attending a meeting in accordance with Article 5;

"Technical-Committee™ means the Committee of Technical Experts in accord-
ance with Article 20 of the Convention;

"Secretary General" means the Secretary General according to Article 138 1 g)
of the Convention;

) "working languages™ means the working languages according to Article 1 § 6 of

Pk)

the Convention.

“member of the Committee” means a Member State or regional organisation.

When the Committee deliberates and takes decisions within its competence as
defined in Article 20 of the Convention, Member States that have made a decla-
ration in respect of the Appendices in question pursuant to Article 42 81 first
sentence of the Convention shall not be members of the Committee.

Article 2
Compeosition-and-tasksCompetence

TECH-19015-v2-RI-CTE_16_06_2020_e draft



3

§2 —The taskscompetence of the Fechnical-Committee shall be determined on the
basis of Articles 20 88 1 and 3 and 33 § 6 of the Convention.

81

§2

81

§2

Article 3
RepresentativesMembers of the Committee

sentatwesAll members of the Commlttee have equal r|qht to be represented at the

meetings of the Committee. H-aEach mMember of the Committee shall State or-a-re-
gional-organisation designates one or more than-ene-representatives. ;1f a member of

the Committee desmnates more than one representatlve thehefer—th&pwpese&ef—vet-

head of delegatlon Who shaII exercise the rlght to east—thevoteés) shall be desmnated

at the same time. efthat Member-State-orregional-organisation- The names of repre-

sentatives shall be notified to the Secretary General in writing, specifying their names
and functions and indicating the capacity in which they are to serve-aleng-with-aH-the

Lottt sl ol ae
A Member State may be represented by another Member State, provided the Secretary
General is notified in writing by the Member State which has appointed the proxy.

However, in accordance with Article 16 § 3 of the Convention, a State may not repre-
sent more than two other States.

Article 4
Right to vote

With the exception of Member States whose right to vote has been suspended (Articles
26 8 7 and 40 § 4 b) of the Convention), each Member State which is member of the
Fechnical-Committee shall have one vote. When taking decisions concerning the pro-
visions of the Annexes to the APTU Uniform Rules, Member States which have for-
mulated objections against the relevant provisions in accordance with Article 35 § 4
of the Convention or Contracting States which have made a declaration in accordance
with Article 9 § 1 of the APTU Uniform Rules shall not be entitled to vote.

Each regional organisation shall enjoy the number of votes equal to those of its mem-
bers which at the time of the vote are entitled to vote according to § 1, to the extent
that the items discussed cover matters for which it has-is exelusive-competentee. A
regional organisation shall not have a vote of its own. Such members of a regional

organisation may only exercise their right to vote to the extent that the items discussed
do not eevermattersforwhichcome into the competence of the regional organisation.

§1

Article 5
Observers

Representatives of associated members of OTIF, representatives of States which are
not members of the Feehnical-Committee and representatives of international organi-
sations and associations invited in accordance with Article 16 § 5 of the Convention
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83

84

81
§2

§3

4

as well as persons invited to a session of the Feehnical-Committee by the Secretary
General on account of their specialist competencies in connection with the discussion
of particular matters may take part in the meetings of the Fechnical-Committee in an
advisory capacity (observers).

Institutions which have made a request for validation of a technical standard or adop-
tion of a uniform technical prescription in accordance with Article 5 § 1 c¢) and d) or
in accordance with Article 6 § 1 c) of APTU shall be invited to the session of the
Fechnical-Committee at which this request is to be discussed. Such institutions may
take part in an advisory capacity.

The Feehnical-Committee may draw up a list of international associations and organ-
isations that shall be invited to the sessions of the Fechnical-Committee in any case
(permanently invited observers).

Observers may submit suggestions in accordance with the conditions defined in Arti-
clell182.

Article 6
Secretariat

The Secretary General shall provide the Secretariat of the Fechnical-Committee.
The Secretary General shall, in particular:
a)  convene the Fechnical-Committee (Article 7);

b)  prepare and distribute the working documents relating to items included in the

TFechnical-Committee's agenda (Article 8);

e)c) prepare and distribute the draft and definitive reperts-minutes of meetings of the
TFechnical-Committee, in accordance with Article 2524;

e}jd) notify all Member States and regional organisations of the decisions of the Feeh-
nteal-Committee, any objections within the meaning of Article 35 § 4 of the
Convention and the date of entry into force of the decisions;

ntain the archivesestablish-and-maintainaful-and

g)e) draft correspondence and mai

To the extent provided for in the Convention, the Secretary General may take part in
the Fechnical-Committee's discussions in an advisory capacity.
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Article 7
MeetingsConvening

In accordance with Article 16 § 2 of the Convention, the Secretary General shall con-
vene the Fechnical-Committee either on his own initiative or at the request of at least
five members of the FechnicalCommittee or at the request of the Administrative Com-
mittee according to Article 15 of the Convention.

In addition to the requirements of Article 16 § 2 of the Convention, the Secretary Gen-
eral shall also convene the Feehnical-Committee at the request of a regional organisa-
tion which, according to Article 4 8§ 2, enjoys the votes of at least five members of the
Fechnical-Committee.

Not less than 20 weeks before the meeting opens, the Secretary General shall serve

81

§2

§3

upon the members of the Committee and the observers:

a) an invitation indicating the place, date and time of the opening of the meeting, and

ajb) the provisional agenda.

Article 98
Agenda

Other than business that the meeting has been convened to discuss, the following shall
be placed on the provisional agenda of each meeting:

a)  all matters-items that the Fechnical-Committee or it’s working groups hasve, at
any previous meeting requested to be included;

b) all mattersitems notified in accordance with § 2 that a member of the Fechnical
Committee or an observer has requested to be placed on the agenda,—previded
I fiod I | | | . ke bof I
meeting;-

C) applications for validation of a technical standard in accordance with Articles 5
and 7 of the APTU Uniform Rules notified in accordance with § 2;

b)d) applications for adoption of a UTP or a provision amending it in accordance with
Articles 6 and 7 of the APTU Uniform Rules notified in accordance with § 2.

If, in accordance with § 1, letters b) to ¢), a request is made, not less than ter18 weeks
prior to the meeting, to place other business on the agenda, then the Secretary General
shall send the adapted version of the provisional agenda to the addressees accerding
to-Article-8 not less than feurl6 weeks before the meeting opens._A reguest for an
additional item shall contain a brief explanation of the proposed item.

The provisional agenda shall be submitted to the Feehnical-Committee at the begin-
ning of the meeting for adoption or amendment. As a rule Fthe adoption of the agenda
shall be the first item to be dealt with once the Chair has been elected. en-the-provi-

stanabagondas
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New items may be added to the agenda, or existing items deleted from it, only with
the unanimous agreement of the meeting.

Agenda items dealing with proposals for binding provisions in the meaning of Article

9 § 2 shall be indicated as such.

§21

§2

Article 98
Cenvening— Working Bdocuments

The Secretary General shall senrdmake the working documents relating to the provi-
sional agenda of the meeting available to the members of the Committee and observ-
Ers.

Working documents which contain proposals for deeisiensbinding provisions in the

§3

meaning of Article 20 § 1 letters a), b) and d) of the Convention shall be made available
not less than 16 weeks before the opening of the meeting, if possible.

Working documents which are not covered by § 2 shall be made available not less than

§4

8 weeks before the openlnq of the meetlnq if possnble eleeuments—eeletmg—tethﬁneet—

Working documents submitted by a member of the Committee or observer in accord-

§53

ance with Article 11 88 2 and 3 shall, where necessary, be translated by the Secretary
General into the three working languages. These documents shall be made available
as soon as possible.

The Secretary General shall place the working documents_in the three working lan-
guages ef—the—'Feehmeal—GemmMeeon the OTIF websﬂe—fer—aeeesste—thememlee.t&ef

the—TeehmeaLGemmﬁtee. The Secretary General shall ptewelesend dlgltal h&Fd—COpIeS
by e-mail at the request of any member of the Fechnical-Committee. Paper copies shall

be sent only at the request of members who cannot receive or obtain documents by
electronic means.
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Article 10
Chair;-\Yiee-Chairs and conducting proceedings

The Fechnical-Committee shall elect, from among the representatives of its members,

its Chair-and-one-or-more-persons-as-Hs-Vice-Chair, The Chair-and-the-Vice-Chairs

may be elected

a)  for each meeting, in which case there is no limit on the number of times they
may be elected; or

b)  foran agreed period up to a maximum of five years, with the possibility of being
re-elected once.

If no permanentfixed-term Chair er\ice-Chairs-areis elected, the Secretary General
or his-designatedanother representative of the OTIF Secretariat shall open the meeting
and shall conduct proceedings until the Chair isand-the-\Yice-Chairs-are elected.

The Chair shall direct discussions, ensure that discussions take place in accordance
with these Rules, ensure that these Rules are applied, give the floor, direct the voting
procedure and announce decisions.

The Chair may propose to limit the time the floor is given to each speaker, to limit the
number of times each delegation may take the floor on a question and to close the
discussion. He may propose the suspension or adjournment of the discussion on the
guestionitem being examined or the suspension or adjournment of the session itself.

In the exercise of his/her functions, the Chair remains under the authority of the Com-

mittee.

Article 11
Proposals_on the agenda items

§12

§2

Proposals relating-to-any-ethermatters-may be submitted by any member of the Fech-
nieal-Committee, by the Secretary General in accordance with Article 21 § 4 of the

Convention and by observers. Suggestions-Proposals by observers shall be considered
as proposals for a vote provided they are supported by a member of the Fechnical
Committee.

A member of the Committee or observer who submits a proposal referred to in Article

9 8 2 shall send the working document to the Secretary General:

a) not less than 16 weeks before the opening of the meeting in case the working doc-
ument is submitted in the three working lanquages, and

b) not less than 18 weeks before the opening of the meeting in case the working doc-
ument is submitted in one or two working languages.
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A member of the Committee or observer who submits a proposal referred to in Article

9 8 3 shall send the working document to the Secretary General:

a) not less than 10 weeks before the opening of the meeting in case the working doc-
ument is submitted in the three working languages, and

b) not less than 12 weeks before the opening of the meeting in case the working doc-
ument is submitted in one or two working languages.

8§54

§1

Representatives-mayAfter the deadlines prescribed in 88 2 and 3, including; when a
session is opened, members of the Committee and observers may submit further pro-
posals in at least one of the working languagesitems, provided that such itemsproposals
deal with guestions-items included on the agenda. Such proposals shall be submitted
to the Secretary General, who should ensure translation, if possible, and distribute
them at the meeting. and are translated and distributed at the meeting in all the working
languages—However, such a proposal an-em-shall retonly be discussed urlessif it is
supported:

a) by at least two members of the Fechnical-Committee if the proposal is in all the
working languages;-

a)b) by the majority provided for in Article 21 § 1 if the proposal is not in all the
working languages.

Article 12
Examination of proposals and voting

If the same issue is the subject of several proposals, the Chair shall decide the order in
which they are dealt with and voted upon, beginning in principle with the proposal that
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appears to him to differ most from the original text or, if there is no original text, with
the original proposal.

82 If a proposal concerns amendments to a proposal, then the amendments shall be dealt
with and voted upon first. If a proposal is the subject of two or more amendments, then
the vote shall first take place on the amendment that appears to the Chair to differ the
most, with regard to its substance, from the original proposal. If the Feehnical-Com-
mittee does not adopt any amendment, the vote shall take place on the original pro-
posal.

83 If a proposal can be separated into different parts, with the agreement of the proposer,
each part may be dealt with and voted on separately. Once the different parts have been
adopted, a vote must be taken on the proposal as a whole.

Article 13
Withdrawal of a proposal

81 Any proposal may be withdrawn by the proposer, at any time before voting on it has
begun and provided that the Fechnical-Committee -has not already voted to amend it.

82 A proposal thus withdrawn may be immediately reintroduced by any other representa-
tive according to the requirements of Article 11.

Article 14
Rediscussion

A proposal that has been adopted or rejected by a meeting of the Fechnical-Committee may
only be examined again at that same meeting if the Fechnical-Committee so decides. In this
event, the principle of re-examining the proposal shall be approved by means of a vote carried
out in the same way as the initial vote on the proposal in question was taken, in accordance with
Article 21.

Article 15
Motions of order

Representatives may, at any time, submit motions of order. The Chair shall take a decision
immediately. If a member of the FechnicalCommittee disputes the Chair's decision, a vote shall
be taken. The Chair's decision shall stand if it is not rejected by a majority in accordance with
Article 21. A representative submitting a motion of order may not speak on the substance of the
matter under discussion.

Article 16
Adjournment or closure of discussion on an item

81 During a session, any member of the Fechrical-Committee may propose that discus-
sions on an item be adjourned or closed.

82 This motion shall immediately be opened for discussion. Apart from the proposer, the
floor shall only be given to one supporter and two opponents of the motion, after which
a vote on the motion shall be taken immediately.
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83 If the Fechnical-Committee approves the motion, the Chair shall immediately declare
that the discussions on this item are adjourned or closed.

Article 17
Suspension or adjournment of a session

81 During a session, any member of the Feehnical- Committee may propose that the ses-
sion be suspended or adjourned.

82 Such a motion shall be put to the vote immediately, without discussion.

§3 If the Fechnical-Committee approves such a motion, the Chair shall immediately de-
clare that the session is suspended or adjourned.

Article 18
Sequence of motions of order

Subject to the provisions of Article 15, the following proposals take priority over all other pro-
posals or motions, in the order shown below:

a)  Suspension of the session,

b)  Adjournment of the session,

c)  Adjournment of the discussions on an item,
d)  Closure of the discussions on an item.

Article 19
Non-pPublic nature of meetings

Unless the Feehnical-Committee decides otherwise, its meetings and those of its working
groups shall not be open to the public. The non public nature of a meeting has no influence on
the procedures of OTIF regarding the distribution and publication of its documents.

Article 20
Quorum

81 There shall be a quorum (Articles 13 8 3 and 20 § 2 of the Convention) in the Fechnical
Committee when ne—fewerthan-one-half of its members enjoying the right to vote
according to Article 4 are represented n-the-meetingroem-at the time of the vote.

82 For the purpose of determining a quorum for an agenda item on a matter within the
competence of a regional economic integration organisation, that organisation shall be
counted to the extent of the number of votes it is entitled to cast in accordance with
Article 4 § 2.

83 At the start of each new agenda item, the Chair shall determine and inform the Feeh-
nieal-Committee whether or not the meeting is quorate for the purpose of that item,
notwithstanding that this may change prior to any vote.
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Article 21
Voting rules

81 Voting in the Fechnical-Committee shall take place in accordance with Article 16 § 4
of the Convention and with the following rules:

a)  each member of the Fechnical-Committee shall have one vote according to Ar-
ticle 4, without prejudice to Article 4 § 2;

b)  aproposal shall be adopted if the number of votes in favour is

- equal to at least one third of the members of the Fechnical- Committee rep-
resented at the time of the vote and

- greater than the number of votes against;

c)  members of the Fechnical-Committee which abstain in the vote shall neverthe-
less be considered to be represented at the time of the vote;

d) determination of the majority shall be based on the number of members of the
Fechnical-Committee whose representatives according to Article 3 are present
in the meeting room at the time of the vote. Non-participation of a representative
present in the meeting room at the time of the vote shall be considered as an
abstention.

§2 During a meeting of the Fechnical-Committee, voting shall take place by show of
hands. Any delegation may request a nominal vote. In this case, the vote shall take
place in French alphabetical order, beginning with the delegation whose name the
Chair draws out. VVotes shall be recorded in the minutes of the relevant meeting.

83 Where-a-matterarises-outwith-a-meeting,and,—HlIf the Chair, the Secretary General or

at least five members of the Fechnical-Committee believe a decision needs to be taken
which should not be postponed until the next meeting of the Feehnical-Committee,
then the Chair shall conduct a vote by written procedure in accordance with the fol-
lowing rules:

a) if no permanent Chair is elected, the Chair shall be defined as that of the most
recent session;

b)  all members of the Fechnical-Committee shall be informed in writing about the
subject of and reason for such a vote;

c) independent issues are to be voted upon separately;

d)  the members shall be invited to send the Secretary General their written votes
within a specific deadline (date and time), which must allow them no less than
twentyone calendar days;

e)  receipt of each vote shall be confirmed in writing by the Secretary General,

f)  all responses received within the deadline shall be recorded,;
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g) the quorum shall be the same as for a meeting of the Fechnical-Committee. If
the number of responses received before the deadline does not reach the required
quorum, the proposal shall be considered to be rejected. It may, however, be
resubmitted at the next meeting of the Feehnical-Committee;

h)  if at least three Committee members request that the proposed measures be ex-
amined at a Committee meeting, the written procedure shall be terminated with-
out result; a new Committee meeting shall be convened as soon as possible and

1)  all Mmember States shall be notified of the result of the voting procedure.

Article 22
Standing-w\Working groups-and-committees

81 In-order-to-prepare-its-decisions-the Fechnical Committee-mayf it considers it nec-

essary, the Committee may set up one or more standing working groups-er-cemmittees.

82 If the Committee or a standing working group considers it necessary, it may set up one
or more “ad hoc” working groups to examine specific matters.

82 The Rules of Procedure of the Fechnical-Committee shall be applied mutatis mutandis
at meetings of the standing-working groups-and-cemmittees.

83 Unless defined otherwise by the Committee or by the working group concerned, the
invitation and provisional agenda for a session of the working group shall be sent no
later than 8 weeks before the meeting opens and working documents for the session
shall be made available no later than 4 weeks before the meeting opens.

Article 234
Working methods of the working groups-and-committees

81 Except in cases provided for in § 2, meetings of the working groups and-committees
referred to in Articles 22 and-23-shall work in only one of the working languages. The
respective language shall be determined by the Fechnical-Committee. In particular
cases the Feehnical-Committee may leave it to the respective committee-erworking
group to choose the most appropriate working language. If a speaker uses another lan-
guage, he / she shall be responsible for arranging for interpretation of his / her state-
ments into the respective working language.

82 The work of the committees-andworking groups may only take place in more than one

of the working languages if appropriate financial provision has been made in the Or-
ganisation’s budget. In each case, the Secretary General’s opinion in this regard shall
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be ascertained. This shall be the case irrespective of whether consecutive or simulta-
neous interpretation is intended.

The working language(s) determined according to 8 1 and 8 2 shall also be used for
the documents, reperts-minutes and other written material necessary for the work of
the respective eemmittee-erworking group.

Article 245
RepertMinutes

The minutes of the Committee shall be-tr-theform-efa-reportsummarizing-summarise

the discussions; in accordance with Article 16 § 8 of the Convention proposals and
decisions shall be reproduced in full. The same shall apply to any actions or deadlines
placed upon the Secretary General or any member of the Fechnical-Committee.

If there is a difference between the different language versions_of the minutes of the
Committee, the text in the language used by the speaker shall prevail; however, with
regard to the decisions of the Fechnical-Committee, the French text shall prevail.

Each participant may request that his / her statements be reproduced in the repert
minutes of the Committee in full, provided the text is given to the Secretary General
in one of the working languages.

The draft repert-minutes of the Committee shall be sent to the participants at the meet-
ing not mere-later than twe-menths8 weeks after the meeting. Not mere-later than six
weeks after the day the draft repertisminutes of the Committee are sent, participants
shall notify the Secretary General in writing of any corrections they wish to make to
the repertminutes of the Committee. If multiple corrections are requested which would
cause the same content to be reproduced differently, the Secretary General shall agree
a compromise or shall place the matter on the agenda of the next meeting.

The definitive version of the repertminutes of the Committee shall be sent to the mem-
bers of the Fechnical-Committee and the participating observers (Article 6 8 2 ¢)) and
be published on the website of the Organisation.

The minutes of working groups shall summarise the main items of discussion and list

conclusions and actions placed upon the Secretary General or any participant. Minutes
of working groups shall be issued in the meeting language(s). Draft minutes of working
groups shall be sent to participants before the next meeting and be presented for
approval at the next meeting. If no next meeting is planned 88 4 and 5 shall apply
mutatis mutandis.

Article 256
Entry into force of decisions

The decisions of the Fechnrical-Committee shall enter into force in accordance with Article 35
88 3 and 4 of the Convention.
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Article 267
Languages

The proceedings of the Fechnical-Committee shall be conducted in the working lan-
guages. If a speaker uses another language, he / she shall be responsible for arranging
for interpretation of his / her statements into one of the working languages.

Participants' interventions shall be interpreted immediately, orally and in substance,
into the other working languages. Proposals, decisions and the Chair's statements shall
be interpreted in full.

At each meeting, the Fechnical-Committee may decide with no opposing vote to use
only one of the working languages for discussions at future meetings or to dispense
with interpretation and translation into and from all the working languages.

Article 278
Amending the Rules of Procedure

Provided a proposal for amendment is on the provisional agenda, these Rules may be amended
in whole or in part by a decision of the Feechnical-Committee in accordance with Article 21.
The Feehnical-Committee shall decide the date of entry into force of amendments.

Article 289
Entry into force

These Rules shall enter into force on 16 June 202041-February-2009.

Berne, 162 June 200920 On behalf of the Fechnical-Committee

The Chair:

(Roland-Bacher)
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